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1 An act to  

2 Section 1.  The title of the bill.  Be sure that your title will be descriptive enough to enable  

3 Others to determine what committee it will be assigned to.  For instance, if the bill will deal 

4 With voting rights, its title should make that clear to the reader. 

5 Section 2.  An explanation of any terminology that the reader may need to have defined in  

6 Order to understand the bill.  This will not be necessary with all bills. 

7 Section 3.  What is the act going to do?  Who is going to be involved/impacted/affected by  

8 This act.  Try to be as complete as possible here.  (If there is no Section 2., please  

9 Renumber these sections.) 

10 Section 4.  Who is going to enforce/administer this act?  Which governmental agency will 

11 Oversee the bill and its duties?  For example, a voting rights bill might be administered by 

12 Badger State Elections Commission. 

13 Section 5.  Penalties, if any, for non-compliance of the act. 

14 Section 6.  When will the law go into effect?  Immediately upon governor’s signature, 90 

15 Days, when funding is received? 

16  
Funding proposals:  How will this act be funded? A tax, a fine, donations, a federal grant, etc.? 

Analysis:  This is a very brief explanation/summary of the bill.  After reading this, the reader should 
have a pretty good idea of what the bill is about. 




